Attachment 2 — Position Class Descriptions/
Minimum Qualifications

HCDA 02-2019
Janitorial, Trash Collection and Maintenance Kewalo Basin Harbor and Kolowalu Park 30



State of Hawaii
DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT

SALARY SCHEDULE
Effective Date: 06/01/2018
Bargaining Unit: 01 Blue Collar, Non-Supervisor
A A A A
BCO1 ANN 39,636 BCO09 ANN 53,856 WS01 ANN 41,076 WS09 ANN 57,168
MON 3,303 MON 4,488 MON 3,423 MON 4,764
8HR 152.48 8HR 207.12 8HR 158.00 8HR 219.84
HRLY 19.06 HRLY 25.89 HRLY 19.75 HRLY 27.48
BCO02 ANN 40,176 BC10 ANN 55,908 WS02 ANN 42,972 WS10 ANN 59,208
MON 3,348 MON 4,659 MON 3,581 MON 4,934
8HR 154.56 8HR 215.04 8HR 165.28 8HR 227.76
HRLY 19.32 HRLY 26.88 HRLY 20.66 HRLY 28.47
BCO03 ANN 41,304 BC11 ANN 57,948 WS03 ANN 44,220 WS11 ANN 61,488
MON 3,442 MON 4,829 MON 3,685 MON 5,124
8HR 158.88 8HR 222.88 8HR 170.08 8HR 236.48
HRLY 19.86 HRLY 27.86 HRLY 21.26 HRLY 29.56
BC04 ANN 42,972 BC12 ANN 60,168 WS04 ANN 46,008 WS12 ANN 63,732
MON 3,581 MON 5,014 MON 3,834 MON 5,311
8HR 165.28 8HR 231.44 8HR 176.96 8HR 245.12
HRLY 20.66 HRLY 28.93 HRLY 22.12 HRLY 30.64
BCO05 ANN 44,688 BC13 ANN 62,364 WSO05 ANN 47,856 WS13 ANN 66,132
MON 3,724 MON 5,197 MON 3,988 MON 5,511
8HR 171.84 8HR 239.84 8HR 184.08 8HR 254.32
HRLY 21.48 HRLY 29.98 HRLY 23.01 HRLY 31.79
BCO06 ANN 46,476 BC14 ANN 64,752 WS06 ANN 49,776 wsS14 ANN 68,592
MON 3,873 MON 5,396 MON 4,148 MON 5,716
8HR 178.72 8HR 249.04 8HR 191.44 8HR 263.84
HRLY 22.34 HRLY 31.13 HRLY 23.93 HRLY 32.98
BCO7 ANN 48,348 BC15 ANN 67,164 WS07 ANN 51,768 WS15 ANN 71,196
MON 4,029 MON 5,597 MON 4,314 MON 5,933
8HR 185.92 8HR 258.32 8HR 199.12 8HR 273.84
HRLY 23.24 HRLY 32.29 HRLY 24.89 HRLY 34.23
BCO08 ANN 50,304 WS08 ANN 53,820
MON 4,192 MON 4,485
8HR 193.44 8HR 207.04

HRLY 2418 HRLY 25.88
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PART I DEPARTMENT OF PERSONNEL SERVICES 9.310
STATE OF HAWAII

Class Specifications
for the Class:
JANITOR I

Duties Summary:

Performs routine manual work in cleaning and maintaining
public buildings; and performs other related duties as assigned.

Distinguishing Characteristics:

Performs routine cleaning tasks in cleaning and maintaining
public buildings which rarely involves maintenance repailr work or
strenuous work such as carrying and moving heavy furniture and
equipment.

Examples of Duties:

Sweeps and scrubs floors, hallways, corridors and stairways;
cleans, mops, disinfects and services lavatories and restrooms;
empties and cleans receptacles; mops and waxes floors; washes,
dusts, waxes and/or polishes windows, woodwork, walls and
fixtures which are easily accessible; cleans table tops,
bookcases, drinking fountains, wash basins, venetian blinds,
etc.; arranges chairs, tables and other light furniture and
equipment for scheduled activities; locks and unlocks doors and
windows; turns lights on and off; operates polishing machine and
vacuum cleaner; runs errands; clears bookdrops; may work on
grounds adjacent to the building in which employed, raking
leaves, picking up debris, and watering lawns, trees; and may
operate a car to complete assigned tasks.

Knowledge and Abilities Required:

Knowledge of: Practices, tools and materials used in
janitorial work.

Ability to: Perform light manual work; understand and
follow oral and written instructions.

This is an amendment to the specification for the class
JANITOR I approved on September 14, 1982.

DATE APPROVED: 3/8/83

DONALD BOTELHO
Director of Personnel Services



PART I DEPARTMENT OF PERSONNEL SERVICES 9.315
STATE OF HAWAII

Class Specifications
for the Class:

JANITOR IT

Duties Summary:

Performs routine manual work in cleaning and maintaining
public buildings and also performs heavy lifting, cleans places
and equipment which are not easily accessible, does simple
building repair work and operates heavy industrial type cleaning
equipment; and performs other related duties as assigned.

Distinguishing Characteristics:

In addition to routine cleaning tasks, a position in this
class spends a significant amount of work time on more strenuous
or demanding tasks such as (1) performing simple building
maintenance and repair work not calling for a trade skill, (2)
carrying and moving heavy furniture and equipment, (3) cleaning
places and equipment which are not easily accessible, and (4)
operating heavy-duty industrial cleaning equipment.

Examples of Duties:

Cleans and repairs venetian blinds and cords; hangs and
removes curtains and draperies; operates heavy-duty industrial
cleaning equipment such as vacuum cleaners, scrubbing machines
and floor polishers; replaces fluorescent, standard and other
light bulbs; replaces washers, door knobs and does similar minor
repair or maintenance tasks not calling for a trade skill; cleans
gutters and flat roofs, windows, transoms, electrical fixtures
and other places which are not easily accessible; moves and
carries heavy furniture and equipment; sweeps and scrubs floors,
hallways and stairways; wipes, dusts, washes, waxes and/or
polishes furniture, woodwork and fixtures; cleans, mops,
disinfects and services lavatories and restrooms; empties and
cleans receptacles; mops and waxes floors; cleans table tops,
bookcases, drinking fountains, wash basins, etc.; arranges
chairs, tables and other furniture for scheduled activities;
works on grounds adjacent to the building in which employed,
picking up debris, poisoning weeds, mowing lawns, raking leaves
and watering lawns, plants and trees; occasionally removes spots
and stains from carpets or operates a shampoo machine to clean
carpets; may be in charge of janitorial supplies and equipment;



PART I Page 2
JANITOR II 9.315

occasionally may perform security attendant duties; and may drive
a car or truck to complete assigned tasks.

Knowledge and Abilities Required:

Knowledge of: Practices, tools and materials used in
janitorial work.

Ability to: Lift and carry heavy furniture and equipment;
understand and follow oral and written instructions; perform
minor building repair and maintenance tasks; and operate heavy
industrial type cleaning equipment.

This is an amendment to the specification for the class
JANITOR II approved on September 14, 1982.

DATE APPROVED: 3/10/83

DONALD BOTELHO
Director of Personnel Services



PART I DEPARTMENT OF PERSONNEL SERVICES 9.325
STATE OF HAWAII

Class Specifications
for the Class:

JANITOR SUPERVISOR I

Duties Summary:

Supervises the work of a group of janitors and other
custodial personnel in the cleaning and maintenance of buildings
and building areas; and performs other related duties as
assigned.

Distinguishing Characteristics:

This class is a full-time supervisor over a group of
janitors and other custodial personnel.

Examples of Duties:

Schedules the work of janitors, watchmen and other custodial
personnel; conducts inspectional tours of work stations such as
offices, elevators, parking areas, washrooms, etc., to insure
that proper cleaning, maintenance, security and safety measures
have been carried out; notes deficiencies such as the need for
repair of equipment, re-cleaning of rooms, etc., and takes
corrective action by instructing subordinates on specific tasks
to be done, or by notifying proper authorities; inspects work
stations and checks on employees' attendance; assigns workers to
fill temporary or permanent vacancies; approves or recommends for
approval requests for leaves of absences by employees; evaluates
work performances of employees; requisitions and issues supplies
and equipment; takes inventory of supplies and equipment; keeps
records of work activities and submits oral and written reports.

Knowledge and Abilities Required:

Knowledge of: Practices, tools, equipment and materials
used in janitorial work; safety practices as applied to
janitorial work; building hardware, fixtures and equipment;
principles and practices of supervision.

Ability to: Instruct and supervise others in the operation
of tools and equipment used in janitorial and simple maintenance
work; follow and give oral and written instructions.



This is an amendment to the specification for the class
JANITOR SUPERVISOR I approved on December 14, 1955.

DATE APPROVED: 3/10/83

DONALD BOTELHO
Director of Personnel Services



PART il DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 9.310

STATE OF HAWAII 9.315
................................................................ 9.320
9.325
Minimum Qualification Specifications 9.330
for the Classes: 9.335

JANITOR I, 11, 111

JANITOR SUPERVISOR{, li
JANITOR SUPERINTENDENT

Experience Requirement

Applicants must have had the kind and quality of experience described below,
and in the amounts shown in the following table, or any equivalent combination of
training and experience: '

: General Supervisory Total
SEED [ Experience Experience Experience
(Years) (Years) (Years)

Janitor | 0 0 0
Janitor 1 0 0 0
Janitor 11 2 b 2
Janitor Supervisor | 2 1 3
Janitor Supervisor {i 2 1-1/2 3-1/2
Janitor Superintendent 3 2 5

General Experience: Janitorial or related custodial work such as sweeping,
dusting and cleaning of buildings.

Supervisory Experience: Experience which has included responsibility for
scheduling and inspecting the work of subordinates; instructing employees in the proper
method of performing the work; maintaining discipline; insuring that safety practices are
adhered to; and keeping records of work activities.

*For the Janitor Il level, applicants must possess supervisory aptitude.
Supervisory aptitude is the demonstration of aptitude or potential for the performance of
supervisory duties through successful completion of regular or special assignments
which involve some supervisory responsibilities or aspects of supervision, e.g., by
serving as a group or team leader; or in similar work in which opportunities for
demonstrating supervisory capabilities exist; or by the completion of training courses in
supervision accompanied by application of supervisory skills in work assignments;
and/or by favorable appraisals by a supervisor indicating the possession of supervisory
potential.



PART Il Page 2

JANITOR I, I, 1N 9.310, 9.315, 9.320
JANITOR SUPERVISOR |, Il 9.325, 9.330
JANITOR SUPERINTENDENT 9.336
Quality of Experience

Possession of the required number of years of experience will not in itself be
accepted as proof of qualification for a position. The applicant's overall experience
must have been of such scope and level of responsibility as to conclusively
demonstrate that he/she has the ability to perform the duties of the position for which
he/she is being considered.

Selective Certification

Specialized knowledge, skills and abilities may be required to perform the duties
of some positions. For such positions, Selective Certification Requirements may be
established and certification may be restricted to eligibles who possess the pertinent
experience and/or training required to perform the duties of the position.

Agencies requesting selective certification must show the connection between
the kind of training and/or experience on which they wish to base selective certification
and the duties of the position to be filled.

Tests

Applicants may be required to qualify on an appropriate examination.

Physical and Medical Requirements

Applicants must be able to perform the essential functions of the position
effectively and safely, with or without reasonable accommodation.

This is an amendment to the minimum qualification specifications for the classes
JANITOR |, ], Il; JANITOR SUPERVISOR |, 1l; and JANITOR SUPERINTENDENT,
which were approved on March 10, 1983.

DATE APPROVED:  7/23/2012 A

ABARBARA A{KRIEG! Director
Department of Human Resources Development



